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1 Introduction

This guide aims to provide practical adyice for pgople who
i i [ ' on Thursday
alling, Gillingham

Medway, and
oduced by the

agents duri
and neither Medway Council, nor the Returning Officer can accept any
responsibility for any errors or omissions, or any act arising from them. If
candidates or agents have any doubts about a particular point they are
strongly recommended to consult the appropriate legislation and seek their
own legal advice.



2 Roles and responsibilities - who does what?
The Returning Officer (RO)

2.1 The Returning Officer for all the Wards in Medwa is the Chief Executive,
Neil Davies, and he is responsible for the o%erall conduct of¢he elections.

Deputy Returning Officers (DRQO’S)

2.2 The RO delegates most

Assistant\Directoey, C

(=

Advice
The contact details for those involved in the election at Medway are as follows:

Neil Davies — 01634 332705 Neil.Davies@medway.gov.uk
Jane Ringham 01634 332864 Jane.Ringham@medway.gov.uk
Djula Booth — 01634 332832 Djula.Booth@medway.gov.uk
Richard Hicks — 01634 332764 Richard.Hicks@medway.gov.uk
Electoral Services Office — 01634 332832 (general inquiries)

N

3 The role of a Councillor

3.1 Medway Council has a key role in representing the views of the local
community. Becoming a Medway Councillor is one of the most
challenging and potentially satisfying roles you will ever face. You will
become a representative and policy-maker, with wide-ranging
responsibilities to the Council and the community.

3.2 You will represent the views of your constituents at all levels, dealing with
their problems and getting closer to them by attending local meetings.
You will be involved in many Councilwide issues and your commitment
will be paramount. You will find that you become the contact point used
by your constituents to air any Council-related issues.



3.3

3.4

3.5

3.6

3.7

3.8

The Council is expected to be the leader in its community. New powers
have been conferred on it to promote the economic, environmental and
social well being of the area. This creates a duty to oversee and co-
ordinate all the statutory partners in the area with opportyaiies to
influence the provision of all services including those gutside\the Council’s
direct control.

posts. Cwyuncillors may also claim travel and other allowances for carrying
out public duties, if accordance with the agreed Allowances Scheme. The
basic allowahceA4S up-rated in line with officers pay awards each year.

There is a Code of Conduct that sets out standards of behaviour and
propriety to which all Councillors must subscribe. In particular it sets out
the circumstances in which a Councillor must register certain interests and
disclose such personal interests as and when matters related to those
interests are being considered by the Authority. Councillors must sign their
acceptance of the Code within two months of their election or they will
cease to be a Councillor. A copy of the Code can be obtained from The
Monitoring Officer, Medway Council, Civic Centre, Strood, Rochester, ME2
4AU.



4.1

Last day fox ne
by post, oAto
existing postal vote pr proxy vote

appointment: nyt latepthan 5pm on  Wednesday 18 April

Last day for pubtfication of Notice of

Deadlines — the election timetable

Polling day for the Council elections will be Thursday 3 May 2007.
Certain key dates and deadlines are included in the statutyry election
timetable, and are shown in Table 1 below. If no tigaé is spetified as the

deadline for an event or requirement (e.g. noon o 5pm), then\the
deadline will be midnight on that day.

Wednesday 11 April

Wednesday 11 April

W gppligations to\vote
ange\or cancel an

Poll Wednesday 25 April

Last day for new applications to vote by

post or proxy: not later than 5pm on Wednesday 25 April
Last day for notice of appointment of

counting agents and polling agents: not

later than Thursday 26 April
Polling day 7am to 10pm Thursday 3 May

Last day for the receipt of return of Thursday 7 June

election expenses



5 Getting nominated

How do | become a candidate?

5.1 The Notice of Election marks the beginning of the elgction progess. Once
it has been published, on Tuesday 27 March 200X you can begin the

and submit them to the Deputy Acting
by NOON on Wednesday 4 April 2007

5.2

elpful if appointments were
d final submission so that candidates

1. Form of nomination;

2. Candidate’s consent to nomination;

And, if you are standing as a party candidate, you must also include:

3. Certificate of authorisation signed on behalf of a registered political party; and,
if desired,

4. Request to use a registered party’s emblem on the ballot paper.

Nomination papers must be delivered to the Returning Officer, c/o Medway
Electoral Services, Council Office, Civic Centre, Strood, Rochester, ME2
4AU



6 Other assistance: polling agents, counting
agents and tellers

6.1

counting agent.
Polling Agents

6.2

6.3

counting staff ehgaged by the RO by the number of candidates in each
ward. The Returning Officer will advise you and your election agents of
the maximum number of counting agents allowed soon after the close of
nominations (Wednesday 4 April).

6.5 You can also appoint one or more agents to attend the proceedings at
the Opening of postal ballot papers. You will be given at least 48 hours
notice by the Deputy Returning Officer of the time and place for the
opening of the postal voters’ ballot boxes and the envelopes in them, and
that notice will also specify the number of agents you are allowed to
appoint. The Returning officer will decide the number. You must notify
the Deputy Returning officerin writing of the names and addresses of
any agents you have appointed before the time for the opening of the
postal voters’ ballot box.

Written notification of Polling and Count Agents must be delivered to the
Returning Officer, c/o Medway Electoral Services, Council Office, Civic
Centre, Strood, Rochester, ME2 4AU
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7.1

7.2

7.3

7.4

7.5

The Register of Electors & absent vater’s lists

i gmqQa
i sirgple\form of spreadshe
modijed with axaumbep of common degktop applicati

for the & ' ;
updates ¢an also bé provided to reflect any alterations made to the

register pullished dt the beginning of January, February, March, and April
2007.

The Electoral Registration Officer is required to publish two versions of the
electoral register: a full version containing the details of all electors in the
area, and an edited version which is available for sale and which does not
contain information about electors who have requested that their details
are not included.

It is important to note that a number of legal restrictions apply to the use of
information in the full electoral register. If you have been supplied with a
copy of the full electoral register for a particular area, you must not:

. pass on a copy of the register to any other person;

. disclose any information from the register (which is not contained in
the edited version of the register also published by the Electoral
Registration Officer); or

. make use of any information from the register other than for
electoral purposes.



7.6

1.7

If you are found guilty of breaching these conditions you may face a fine of
up to £5,000.

You are also entitled to a copy of the lists of absent\voters ang.proxy

voters who are entitled to vote by post for, . TRese listg will also be
Servi ice OQ request.




8.5

8.6

8.7

Polling day

Your tellexs should hot hand out election material, or try to influence the
way someoyne shoyld vote. They should not ask any voter who they voted
for, or how theyintend to vote. Voters are notrequired to give any
information to tellers, and they should not be pressed if they refuse to
answer. Any tellers working for you should not give the impression that the
information they request is required for official purposes.

In view of the lack of legal guidelines for tellers, you may wish to ensure
that your tellers are given a copy of guidance notes issued by the Electoral
Commission that are reproduced in the Electoral Commission guide.

However, it should be noted that the guidance is not mandatory and
therefore has no legal force.

The Returning Officer will allow Tellers to wear coloured rosettes that also
bear the emblem of a registered political party. However, they must not
show the name of any candidate. Presiding officers will be briefed to ask
any teller wearing rosettes that do not comply with this guidance to
remove them.



9 The count

9.1 The counting of ballot papers for the Council Elections wi

counting agents with more details soon
counting agents, Thursday 26 April.

9.2

your elettion agent;
. any of your appointed counting agents.

9.4  The Returning Officer may also permit other people to attend the count

at his discretion, but is not obliged to do so. The decision of the
Returning Officer as to who may attend the count is final.

9.5 The maximum number of counting agents to be appointed by each
candidate in each ward will be determined by the Returning Officer, but
will be not less than the total number of counting staff divided by the total
number of candidates. The number permitted must be the same for each
candidate in the ward.

10



10 Election expenses

Calculation of maximum amount

10.1

10.2

Ward Electorate as at
XX XXXX 2007

Chatham Central \

Chxtol and HaNing \

Gillggham North\. \ \_~
Gillinghar South \ \
Hexppstead and Wigwiore
Yordswood|and Capstone
Ldton and Wayfield
Penipsyla”

Princgs Park

Rainham Central

Rainham North

Rainham South

River

Rochester East

Rochester South and Horsted
Rochester West

Strood North

Strood Rural

Strood South

Twydall

Walderslade

Watling

11



Form of return

10.3  Your election agent must deliver to the Returning Officera return as to
your election expenses within 35 days after the resutt’is deslared —
Thursday 7 June 2007. Forms are available fro al Services
Section on request or else downloadable versions\are availgble on the
Electoral Commission website.

Deadlines

104  Statutory deadlines that &

expenses are calculated txom t esult of the
election is declared.



Appendix — Feedback Form

It would help us to have your comments on this guide and how useful you found
it. Please return the completed form to Jane Ringham, Medway Electoral
Services, Civic Centre, Strood, Rochester, ME2 4AU Fax 01834 33006 or email
jane.ringham@medway.gov.uk.

Content Strongly agree Agree Pisagiee gly\disagree

| found the guide useful

The content of the guide was (\

relevant to my needs

Was any topic mjssing from e guide that yoN hag expectedNo bg covered in it?
YES/NO
IW provi d%bel W
\ \Vg
O\
NIEGRND
Style \>
The guide written
& easy to un

was appropriate

Was there any aspect of the guide that you found either particularly useful or unhelpful?
YES/NO

If YES, please provide details below:

It would help us if you completed the contact details below, but please return the form
anonymously if you wish:

Name:

Organisation:

Contact address:

Phone: email:




